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Re-packing the 300/350  Product P/N’s 108380/107620 

Procedure P/N 110959  REV 0

Step 1: The 4 pieces of foam that will be needed to 
properly pack the 300/350.

Step 2: Install the 4 screws (1 in each corner) that  
secure the sliding tray to the end plate legs.  You can 
finger hold the locking nut when threading down the 
screw until it stops. NOTE: The locking nut is held 
underneath the tray and leg. (Blue arrow).

Step 3: All 4 screws (2 in the front) & (2 in the back) 
are in place to secure the tray from moving.

Step 4: The left bottom foam is lined up and the 
300/350 is ready to lift upon the foam.

Step 6: This is how the left side should appear after 
you have pressed down on the 300/350.

Step 5: Lift the 300/350 up and place it on top of the 
foam. You will see a slot in the foam in which the leg 
will slide into. Press down on the machine into the 
foam.

Left bottom Right bottom

 Left top  Right top

Step 7: The right bottom foam is lined up and the  
300/350 is ready to lift upon the foam.

Step 8: Lift the 300/350 up and place it on top of 
the foam. You will see a slot in the foam in which the 
leg will slide into. You can now press down on the 
300/350.

 Left bottom

Left bottom

Left bottom

Right bottom

 Right bottom

          Tools needed: Phillips screw driver.

IMPORTANT: Requires two people to lift the 300/350 
onto the table.
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Step 6: Step 7: 

Step 8: Step 9: 

Step 10: Step 11: 

Step 12: Step 13: 

Step 9: This is how the right side should appear after 
you have pressed down on the 300/350.

Step 10: The left and right side bottom pieces are  
correctly in place.   

Step 11: The top right side foam simply slides down 
over the platen and locks into the bottom piece.

Step 12: While holding open the left top piece of foam 
(blue arrow), slide the carriage (white arrow) in until it 
is securely wrapped by the carriage foam extension...
See step 13.

Step 13: The left top piece has a section that holds the 
carriage securely in place. The top section also locks 
into the bottom piece.

Step 14: All 4 foam pieces are correctly and securely 
installed. The 300/350 is shown partially pushed into 
the carton.

Step 16: NOTE: Use strong shipping tape for the 3 
exposed edges of the lid. The 300/350 is ready for 
shipping.                                          ---FINISHED.

Right bottom

Right top

Left top piece 
with the carriage 
locked in.

This portion of the 
top left foam piece 
wraps around the              
carriage and holds 
securely.

 Right bottom

IMPORTANT: Requires two people to lift and place the 
carton on the floor..

Step 15: The 300/350 is shown pushed all the way 
into the carton. You will need to hold the carton when    
sliding the 300/350.
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Step 14: Step 15: 

Step 16: Step 17: 

Step 18: Step 19: 

Step 20: Step 21: 


